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[bookmark: _GoBack]Offline registration form
This form should only be used by UN Volunteer candidates who cannot register in VMAM directly and require registration information to be uploaded by UNV or other authorised personnel. The upload method depends on candidate and project circumstances. UNV can advise on the best approach. 
Candidate details
	 First name* #
	

	 Family name* #
	

	 Gender* #
	 ☐ Female ☐ Male ☐ Other

	 Marital status#
	 ☐ Single   
 ☐ Common law
 ☐ Divorced
 ☐ Separated 
	 ☐ Married
 ☐ Widow/widower
 ☐ Unknown 


	 Nationality* #
	

	 Date of birth (dd/mm/yyyy)* #
	

	 Email address* #
	

	 Password*
	

	 How did you hear about UNV?*
	 ☐ Word of mouth ☐ UNV event/presentation ☐ UNV website 
 ☐ Former UN Volunteer ☐ Internet job board ☐ Print media ☐ Social media
 ☐ Flyer at a conference/workshop ☐ Job/career fair ☐ Other
 ☐ Govt ministry website in your country ☐ Through a professional association 

	 I am interested in serving as…*
	 Both national and international UN Volunteer ☐
 National UN Volunteer ☐ 
 International UN Volunteer ☐

	 Do you consider yourself a person with disabilities?* #
	 ☐ Yes ☐ No  

	 Which is your preferred language for correspondence with UNV? #
	 ☐ English ☐ French ☐ Spanish



* Required field for VMAM candidate sign up screen
# Required field to upload via excel spreadsheet (for mass deployments only)


Notes on creating a profile for a candidate without internet connectivity
If creating in VMAM directly on behalf of a candidate, you will need the following information.
· First name
· Last name
· Gender (Male, Female, Other)
· Date of birth
· Email address
· Password
· How did you hear about us? 
· I am interested in serving as…(both national and international, national, international)
The person entering the information needs to have access to the email account to click on a link to confirm sign up. If the candidate does not have an email account, you may like to create one on their behalf using a free, online service and supply them with the account details.
To register the applicant, go to https://vmam.unv.org/candidate/signup

It is also possible to create profiles for large groups of candidates (50 or more) by entering data into an excel spreadsheet which UNV ICTU can upload into the database. This should be used only when the project intends to do everything outside of the system (such as large scale community projects). Every entry on the users’ accounts will need to be performed by UNV personnel. 
In such cases:
· UNV ICTU should be notified in advance of this request 
· The excel should be complete and accurate, in the correct format and contain data for all volunteers in the deployment in one upload. If the data is not precisely formatted, the upload will fail. 
· Care should be taken to not include VMAM-registered users in the excel upload as this will lead to duplicate profiles

For excel uploads the following information is required for every candidate:
· First name
· Last name
· Gender
· Marital status
· DOB
· Nationality
· Disability (yes, no)
· Correspondence language
· Email address

ICTU can then upload the list to the database to generate roster numbers. See example.
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