If candidates with disabilities do not reach out to VSC focal point proactively, the following text can be used to reach out to the selected candidate ( general needs assessment form) to be attached).
“Dear name of candidate,
Congratulations to your selection for the UNV assignment title with Host Entity and Country. 
I am reaching out to you to support the assessment of your reasonable accommodation needs during your assignment.
I would appreciate if you kindly fill out the attached reasonable accommodation needs assessment checklist by date so that we facilitate necessary adjustments as much as possible throughout your assignment. Please find attached also a flyer which summarizes our understanding of reasonable accommodation.
Please let me know in case of any queries.
With many thanks and best regards,”
