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REQUEST FOR AN AGREEMENT ON TELECOMMUTING (while serving)

From: 
Name of UN Volunteer 
Empl ID #: 
Assignment Title: 
Host Entity: 
Duty station/Division/Unit: 

To:
Name of Supervisor: 
Functional Title: 
Host Entity: 
Duty station/ Division/Unit: 

REQUEST

1. I hereby request to telecommute outside my official duty station beginning from XXX until XXX. 

2. Reason for telecommuting - 

3. Proposed work schedule and time zone: 

	
	Proposed Work Schedule
	Lunch
	

	
	Start time
	End time
	Start time
	End time
	Calculated hours

	Monday
	
	
	
	
	

	Tuesday
	
	
	
	
	

	Wednesday
	
	
	
	
	

	Thursday
	
	
	
	
	

	Friday
	
	
	
	
	

	Saturday
	
	
	
	
	

	Sunday
	
	
	
	
	




4. Work deliverables: 

5. Location of telecommuting outside the duty station:				6. Approval 
Address: 									Date: 
Country:									Name of Supervisor: 
Contact details: 								Signature of Supervisor:
E-mail address:


---------------------------------							
Signature of UN Volunteer 							




Disclaimer: As per the Unified Condition of Service, UN Volunteers are under the overall exclusive administrative authority of UNV, but they serve under the functional authority, management, and supervision of the Host Entity. UN Volunteers are subject to the supervisory framework of the Host Entity for, among other things, working hours, working days, reasonable accommodation, telecommuting options, flexible working arrangements, leave management, performance management, overtime working hours, participation in internal mechanisms for advocacy of UN personnel rights, duty of care protections, and observance of public holidays. 
Note- UN volunteers to upload this form in UVP once approved by the Host Entity.
T. +49 (0) 228-815 2000
F. +49 (0) 228-815 2001
A. Platz der Vereinten Nationen 1, 53113 Bonn, Germany
W. www.unv.org
The United Nations Volunteers (UNV) programme is administered by the United Nations Development Programme (UNDP).
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